CLASSROOM CALL EDUCATION SERVICES
DOCUMENT CHECKLIST  

CCES RECORDS

1. Passport

2. Driving Licence /Birth Certificate

3. Higher Education Certificate
4. Q.T.S. Certificate - Training Provider

5. General Teaching Council - Registration Letter 
6. Current Enhanced Disclosure 

7. Proof of Address – within the last three months

8. NI Number

9. Bank Account Details – number and sort code
Where applicable

1. Q.T.S. Certificate - General Teaching Council 

2. Induction Certificate - General Teaching Council

3. Certificate - authenticating a change of name.

4. Work Permit Details

5. Overseas Police Check

We also require two passport photos.

If you have a current Disclosure we will require the contact details for the umbrella body that processed your disclosure, specifically we need a name reference and the fax number. 
DOCUMENT CHECKLIST 

APPLICATION FOR AN ENHANCED DISCLOSURE 
1. Passport

2. Driving Licence: photocard type 

As two of the following 
1. Birth Certificate (original)

2. Birth Certificate (non-original)

3. Paper driving licence

4. P45/60 Statement

5.   Marriage Certificate

One or two proofs of address

1. Recent Utility Bill

2. Recent Credit Card Statement

3. Recent Mortgage Statement

4. Recent Insurance Statement

5. Recent Bank Statement

INFORMATION REQUIRED TO COMPLETE THE DISCLOSURE APPLICATION FORM

1. Details recorded on your Birth Certificate.

2. National Insurance Number.
3. The full postal addresses homes where you have lived during the last five years.
4. Details of the job for which you are applying.
5. Contact telephone number.
